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Manners when Dining with Superiors
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When working in Japan, you may have opportunities to go out to eat with your
superiors, such as your boss at work. In such cases, there are some rules that are
unique to Japan. These are rules that are emphasized among Japanese people, but
which no one tells you about them at the dinner table, so we will be looking at them
here.

BOEICEESAVLELDOA
The Rear End of the Table for Customers and Superiors
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is a rule about the order of seating at the dinner table. Superiors and guests are
generally seated in the “rear end” of the table. That seat is called kamiza (upper
seat).

KOBDHAFIZENIHZES When there is an Alcove in a Tatami Room
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If you are dining in a private room with a tokonoma alcove (a space where a hanging

scroll or other object is displayed), the space in front of it becomes the upper seat,
regardless of the position of the entrance.

FHE®D1EE When Dining at a Round Table
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The seating order is a little more complicated at a round table,. The seat farthest
from the entrance is the upper seat, and the rest of the seats are humbered in the
order shown in the figure.

F—TILHNZVES When there are Many Tables
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In larger rooms, the seats farthest from the entrance, or the seats against the wall
are considered the upper seats.

BEDANIZLEZE1HS Guide Superiors to the Upper Seats.
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When dining with superiors, if you are in a private room, ask the superior to enter
first if possible. Also note that they may try to sit in the lower seats out of
consideration for you, so if a superior or a customer attempts to sit in a lower seat,
insist immediately on having them be seated at the upper seat.

If you are meeting someone at a restaurant, it is best to arrive there first, enter the
room, and wait at the lower seat for them to arrive.



(W22 F T I T F5&5F TLT-] “Itadaki-masu” and “Gochiso—sama deshita”
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Before eating, we say “Itadakimasu” and after eating, “Gochiso—sama deshita”. This
is the greeting of thanks for the meal at the beginning and end of a meal in Japan.
This phrase is especially important when a superior (boss or senior) pays more than
you. Also, make sure to start your meal only after your superior has started.
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“Gochiso—sama deshita” after the Bill is Paid
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You should say “Gochisoso—sama deshita” (thank you for the meal) after finishing
eating, but if your superior or senior paid more than you did, say “Gochisoso—sama
deshita” to that person again when you leave the restaurant. In this case, “Gochiso—
sama deshita” expresses gratitude for that person for inviting you and paying for
your dinner. In Japan, it is advisable to tell your boss or senior colleague “Thank you
for the meal yesterday/that day” or “Thank you for yesterday/that day” again,
when you see them the next day or so.

REANDZIFHREGED

Important Tips for the Future



HEENHEDLIADAEORMYAEE?

The Note—taking of the Competent
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Do you make it a habit to take notes in your daily work? People are forgetful
creatures, so it is essential to take notes in order to organize what you have
learned, in order for you to remember it, to work efficiently, and to produce results.

However, even if you do take notes, it may be stunting your work efficiency if not
done correctly. This month, we will be looking at how to take good notes at work.

ESLTAEZRAZEMN KA The Importance of Note—taking
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The main reason for taking notes is to avoid forgetting. As we have seen, people are
forgetful creatures, so there is a limit to what we can do with our memory alone.
Since you are probably very busy with your daily work, keeping notes will prevent
you from forgetting important things while you are busy with the tasks at hand.

The way you take notes is also important. Taking notes gives a good impression to
others that you are paying attention so that you don’t miss anything important,
which leads to increased trust.



EFLGAEDOERY A EIE? What is good note—taking?
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Let's take a look at some tips on how those competent at work take notes.

RARILEBFEEL
*Write the title and date.
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By titling the memo, you can organize the notes you have taken. By writing the date,
you can look back at the flow of your notes in chronological order, making it easier
to remember what you heard at the time.

-BRKEZICTD
*Use bullet points
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When you look back on the notes you took, it is crucial that you are able to find
what you want to know quickly, so write concisely using bullet points, as much as
possible. To write in bullet points, summarize the important points in a list. This
forms the basis of note—taking.

-SW1HZE#L TEL
*Write with SW1H in mind

SW(LVD, ECT, M, Az, L) TH(ES P>V AEEE KL LS(THSE. B
FOERNHEFIEHDYPTEo12Y . ENICMEEEH PT oz &AL
HA)YRDHYET  AEEMABEICBVTHRKRTT  BARALIFRMNBIEINLD
T. B TEDAEERBRIBICEREICRILBEET,

Being aware of the 5Ws (who, what, where, when, why) and 1H (how) has various
advantages, such as making it easier to convey your intentions to others and to do



things more efficiently. This also applies to note—taking. It makes it extremely helpful
when looking back at the notes later.

-SENBEIIC, 3<CITES
* Take notes right away, before you forget.
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Even if you think, “T'll never forget this, so it's okay,” your memory will become fuzzy
as time goes by. As the saying goes, “Strike the iron while it's hot,” write it down
while it is still fresh in your mind.

-HELHEITROTNFTELS
*Write clearly
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Even if you do take notes, they are meaningless if you are unable to read them later
on. You may not be able to avoid your handwriting becoming scribbles in a busy
workplace, but at the very least, make sure your writing is legible to you.

-AEILERIC
*Keep contents concise.
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It may be understandable that you want to “preserve every word spoken so that you
don’t miss anything,” be careful not to make “transcription” your goal. You will be so
focused on writing that you will not be able to understand what is important, and
even if you take notes, you will often be left losing sight of the important points. It is
vital for you to summarize the only the main points in your notes.



F£ &8 Conclusion

AEORYANLEFIZHLEGEEONEI/EERICENALDT, AYDEFELHFPTLC
HYET, SEINZFVESEICESALEITORGHRELTAEEXZ EFISERAL. BA
DEFITRIITTLESLY,

If you become better at taking notes, your work efficiency will increase dramatically,
and you will gain the trust of those around you more easily. We hope that you will
make good use of notes as your own personal reminder of what you have learned,
and make use of them in your daily work.

B &Y% First
RERESL

Safety Over Everything



EMORERREFHRA N EERZE)
Cases of Accidents and their Prevention

(Construction industry)

1. B%-85%
Falling from Heights
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Working at heights involves the risk of falling off. Falling from scaffolding, roofs,
stepladders, etc. can lead to serious accidents.
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Accident case: While working on an exterior wall at a construction site, a worker fell
from the scaffolds, resulting in a fractured ankle and pelvis.

FhHRAb
Points for prevention:
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(DAlways wear a safety belt when working at heights.

(@Do not take any strained positions when working at heights, and work with a
stable posture.

(3@ When working using a stepladder, do not step on the top step.

2. [FSFEN-BERAFEN



Caught in Equipment
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Accidents can occur at construction sites when hands and feet are caught or
entangled in tools, machinery, and equipment.
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Accident case: While cutting wood with a circular saw, a person was holding the saw
and wood at the same time and accidentally caught his fingers in the blade, resulting
in amputation.

FRHRA
Points for prevention:
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(D Do not hold materials with bare hand. Always use a workbench or other work
surface to hold materials firmly in place before working with them.

@ Do not place your body or hands in the direction the tool moves, and always work
in a safe position.

) Use safety devices properly. Do not remove the safety cover.

3. BxfE
Stumbling and Falling
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At construction sites, falls can occur when materials and tools are scattered on the
floor or when the floor is wet.
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Accident Case: While carrying materials at a construction site, a worker’s foot was
caught by tools scattered on the floor, causing him to fall and fracture his wrist.

FRARA

Points for prevention:
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(1 Thoroughly organize the workplace and do not leave materials, tools, etc. on the
floor.

@ If the floor is wet, clean it promptly to maintain a safe working environment.

) Pay attention to floor conditions and obstacles, and walk at a steady speed
without haste.

EEFLEDEIAN To our trainees
BSERHIE - [TSENBLLE - ERBIBFLEZREL . EREHMOFBIELELLD !

Go all the way in preventing falling from heights, getting caught in equipment, and
stumbling and falling, and strive for ZERO major accidents!
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How to Master Japanese
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Have you ever heard of “filler words”? Filler words are expression in speech like
“umm” and “well”.



When you can't find the right word while speaking Japanese, you can try to recall it
while you say something like “umm”.

SADT—<
This month’s theme
SEOBIZEKOLBEWVEEEZEANTHED

Try Wedging some Filler Words in Conversation

BELWL? Ao ?
Lacking in Confidence, or More Natural?
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Native speakers may be discouraged from using excessive filler words, especially in
presentations, because it can make them sound unsure of themselves. However, in
actual conversation, the complete absence of filler words can make you sound
slightly less natural, or emotionless.

EENHAENEEICFERAS
Use When at a Loss for Words
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Since you are a foreigner, when you are at a loss for words, rather than suddenly
shutting down, adding filler words such as “well...” will allow you to convey to others
that you are thinking, and engaged.

Don’t panic when words don’t come out! Use filler words and communicate
proactively!

FEMEZ B Learn from your Seniors
BAREREAHBREERDOESY!

Tips for Passing the JLPT

SYZUI—3ZA
N3 &4 !

BIA.CAITBIF ' FADARTIESy=o I —ERBLET, BRIZETHL1EAEDS
FL1. 2024F7IZAAREEEHABNIIZEHRL. SEIIN2FREBETESLSIC
BREHALTHYET,



Hey guys! My name is [S4¢=> I —]. It's been a year since | came to Japan. ]
passed JLPT N3 in July 2024 and I am working hard to pass N2 this year.
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[ believe Japan is a country with great technology and many job opportunities.
Working with a multinational team in Japan has given me valuable experience in
understanding different cultures.
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[ also learned from the Japanese people’s punctuality and diligent attitude toward
work, and [ hope to practice the same. At first, separating trash at the training
center seemed like a hassle, but I realized that it was the Japanese’s way of caring
for the environment, and since then I have worked hard to do my best at separating
even the smallest of trash.
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Among the cultural experiences [ had in Japan, wearing a yukata and participating in
a fireworks display have been particularly enjoyable memories. Watching the
fireworks while enjoying yakisoba and shaved ice was truly like a dream. I would also
like to visit tourist attractions such as Disneyland someday.

¥As for studying Japanese, I find it most interesting, especially learning kanji. [ study
for one hour a day when I have work, and for about three hours on my days off. [ am
currently working as a technical intern trainee, but I would like to continue living in
Japan after my internship period is over, by obtaining a specified technical visa.
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Working abroad, away from home, may cause you stress. In those times, I believe it
is best to consult with your friends and family instead of keeping troubles all to
yourself. In my case, | relieve stress by chatting and having dinner with friends. |
believe that working diligently on work days and letting my mind and body relax on
the days off make my experience of life more comfortable.

[ think it is important to improve Japanese skills in order to realize my dreams for
the future. I aim to pass the N1 Japanese Language Proficiency Test by the end of
my three years of technical internship.



